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registration for UK DIPLOMA EXAMINATION
Valid only for 18/19 May 2020 Examination – OVERSEAS CANDIDATES ONLY
please complete this form in block capitals using black ink

candidate details

	Title
	Mr/Mrs/Miss/Ms   [delete as appropriate]

	Surname*
	

	Forename*
	

	Date of birth
	

	
	

	Home address*
	

	
	

	
	

	Postcode*
	

	
	

	Telephone number*
	

	E-mail address*
	

	
	

	Employer*
	

	Name & Address of Employer*
	

	
	

	
	

	Postcode*
	

	
	

	Telephone number*
	

	Fax number
	

	E-mail address*
	

	
	

	Current job title*
	

	
	


	Examination Details [please tick appropriate box]



	I wish to register for the complete Diploma Examination  

	[   ]

	I wish to register for the following modules:

Health Records Management 

OR
Information Management 
Resources Management
Information Governance  
IT Application and Development 
	[   ]

[   ]

[   ]

[   ]

[   ]


	I confirm that the information given is correct and that I have read and understood the Examination Regulations and agree to comply with them.

Signed:*

	Date*
	

	*denotes mandatory field                                                                                          / turn over


Examination Fees:-
	Complete Examination
	£420.00 plus VAT £504.00

	Modules
	

	Health Records OR Information Management
	£135.00 plus VAT £162.00

	Resources Management
	£125.00 plus VAT £150.00

	Information Governance
	  £110.00 plus VAT £132.00

	IT Application and Development
	  £125.00 plus VAT £150.00


If you have special needs please list your requirements below. 

Please note that IHRIM will endeavour to accommodate any such request but this cannot be guaranteed.  

Please note if you have a Medical Condition that may affect your performance, please detail it below.  Any subsequent Appeal based on a Medical Condition not registered prior to the Examination will not be considered.  Any condition which will require action by IHRIM staff on-site must be clearly stated.  Any incident or outbreak of illness, occurring during the Examination must be reported to the Invigilators prior to leaving the room.  [Append additional sheets if necessary.]

The information you have supplied will be used to register you for the examination you have applied for.    

Please read our privacy notice at www.ihrim.co.uk and confirm you accept these conditions      [    ]
We may use your information to contact you directly with communications relevant to your membership however we will not share your information with any other organisations.  The names of those that pass the examination are published on the IHRIM website.

Please tick the box to indicate acceptance                                                                                          [    ]                                                                                           

	For ihrim office  use only

	Fee paid: Amount
	

	Date Fee Paid:
	

	Method of Payment   (Cheque/BACS/CC)
	

	Database Updated: 
	

	Spreadsheet Updated:
	

	Acknowledgement Letter Sent :
	


PLEASE READ THE ATTACHED NOTES

PLEASE READ THE NOTES BELOW VERY CAREFULLY

ALL CANDIDATES ARE REQUIRED TO REGISTER AS A STUDENT MEMBER OF IHRIM BEFORE ACCEPTANCE OF ANY REGISTRATIONS.     IF YOU ARE NOT A CURRENT PAID UP MEMBER, PLEASE DOWNLOAD A MEMBERSHIP REGISTRATION FORM FROM THE IHRIM WEB SITE (WWW.IHRIM.CO.UK) OR CONTACT THE IHRIM OFFICE.

IHRIM recommends that you do not make payment of your Examination fees by BACS as payment advice notes do not provide details of the Examination candidate to which the payment refers and this may mean that your fee cannot be traced and you will not, therefore, be registered for the Examination.  Examination fees may be paid by personal cheque, a cheque from your employer (but PLEASE ensure that the cheque and the form are submitted together) or by credit or debit card.  You should call the IHRIM Office if you wish to pay your Examination fees by credit or debit card as this can be arranged immediately by telephone. If you wish your employer to be invoiced for your fees please allow at least 6 weeks for this process to be completed and your fee paid.

 IF YOUR FEE IS NOT RECEIVED BY THE CLOSING DATE YOU WILL NOT BE REGISTERED FOR THE EXAMINATION.
Please return the completed form together WITH YOUR EXAMINATION FEE to the IHRIM Office, cheques should be made payable to IHRIM [UK] and received NO LATER THAN 15 FEBRUARY 2020.
IHRIM Office

Marshall House

Heanor Gate Road

Heanor

Derbyshire

DE75 7RG

Tel/Fax: 01773 713927
E-mail: office@ihrim.co.uk
Late entries or entries not accompanied by the correct fee will not be accepted and will be returned to sender.

If you do not receive acknowledgement of this registration form within 10 days of posting please contact the IHRIM Office.
Nov 2019

